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WELCOME TO KINGSBURY GREEN ACADEMY  
 

 I would like to welcome you all to what I hope will be a successful long-term partnership 
between your family and Kingsbury Green Academy. This is a tremendously exciting time 
to be joining Kingsbury Green Academy and I am certain that your child will enjoy the 
benefits that come from attending a school that is part of the outstanding Royal Wootton 
Bassett Academy Trust. 
  

At Kingsbury Green Academy, we believe in the power of education to change young 
people’s lives and we aim to be inclusive and cater for the needs of all our students. We 
will achieve this with inspirational teaching, excellent pastoral care and a wide range of 
extra-curricular activities that will enable our students to become well-rounded, confident 
young people who have an impact on the world. 
  

Excellence is a thread that runs throughout the Royal Wootton Bassett Academy 
Trust.  We are committed to excellence in everything we do, as indicated by our mission 
statement, which is, “Achieving Excellence Together”.  This statement highlights our 
commitment to ensuring our students achieve the best academic standards possible for 
them as individuals.  We celebrate achievement in all its forms and aim to help your child 
define what excellence looks like for them.  We believe that this can only be done 
together in partnership, bringing together the combined expertise of the Trust, you as 
parents and of course the desire of our students to achieve wonderful outcomes. 
  

We will work hard to ensure that our students feel a strong sense of belonging both to 
the school and to the local community and are proud to be Kingsbury Green Academy 
students and proud to be a part of the wider Calne area community. 
   

This booklet contains a range of useful information to help this partnership. I look forward 
to getting to know you all in what I hope will be seven very successful years together. 
  

Best wishes 

  

Jason Tudor 

Principal 
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A MESSAGE FROM THE YEAR 7 TEAM 

 

At the start of this new school year, I would like to take this opportunity to welcome you to 
Kingsbury Green Academy. As with all new situations, I am sure that both you and your child 
will be experiencing lots of different emotions. The new beginning offers many opportunities 
to build on the successes of Primary School as well as the chance to start afresh, so that 
every single student is helped to achieve more than they ever thought possible. 
 

At Kingsbury Green Academy, we are committed to providing the best all round education 
and care for students. We aim to provide a happy and safe environment that encourages 
students to succeed and supports every individual in taking on new challenges. You and your 
child’s tutor will be the main people supporting your son/daughter so that they are happy, 
organised and fully involved in life at Kingsbury Green Academy. We would ask that you 
attend Parents’ Evenings and any other activities that your child participates in. Your support 
is invaluable and plays a vital part in ensuring a smooth transition and continued success. 
 

Communication between home and school on all issues, no matter how small, is crucial to 
your son/daughter’s success over the next five years. If there is anything that you feel we 
should be aware of, then please feel free to contact either the subject teacher or your son/
daughter’s tutor via admin@kingsburygreenacademy.com in the first instance. If you have 
any questions prior to starting, please email transition@kingsburygreenacademy.com. 
 

We look forward to establishing a positive and productive working partnership with you to 
support and care for your child and ensure that they make the progress that they deserve. 
 

 

 

 

Susan Giddings      Julie Angell 
Head of Key Stage 3     Pastoral Support Key Stage 3 
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Times of School Day 

YEAR 7 

 

 

 

 

 

 

 

 

 

8.20am Site opens to students 

8.30am - 9.00am Tutor Time 

9.00am - 10.00am Period 1 

10.00am - 11.00am Period 2 

11.00am - 11.20 am Break 

11.20am - 12.20pm Period 3 

12.20pm - 1.00pm Lunch 

1.00 pm - 2.00pm Period 4 

2.00pm - 3.00pm Period 5 

3.10 pm - 4.00pm Extra Curricular Activities 
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VISION AND VALUES 

 

Vision  
 

Kingsbury Green Academy will deliver a rich and diverse curriculum, taught by 
knowledgeable inspirational teachers, which engages learners so that they make 
outstanding progress, regardless of their starting points.   
 

Every member of Kingsbury Green Academy will achieve excellence together through: 
 

• Recognising that success is as a result of hard work and perseverance 

• Removing social, economic and academic barriers to enable students to realise their 
potential 

• Encouraging every individual to be bold, courageous and aspirational 
• Creating a culture where individuals respect one another and are proud of 

themselves, their school and the wider community 

• Challenging ourselves to seize every opportunity to grow and develop 

 

Values 

 

Kingsbury Green Academy will provide learners with a depth of knowledge and a rich 
understanding of a broad range of subjects underpinned by the development of the 5 
KGA values of: 
 

• Courage 

• Confidence  
• Creativity  
• Conscientiousness  
• Consideration for others 

 

 

REMEMBER THE BASICS 

 

 Mobile phones and MP3 players must be switched OFF during the school day. 
 No food is to be eaten on the move. 
 Students must not leave lessons before the bell rings . 
 Keep to the left in corridors. 
 Litter must be in the bin, and be picked up if not. 
 Students must not be out of lessons without the permission from a member of staff. 
 Lessons must start and finish in an orderly manner. 
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ATTENDANCE AND PUNCTUALITY 

 

Achieving Excellence Together 

 

Attendance is a crucial element of success in any walk of life. At Kingsbury Green  
Academy, we aim to build the complete future global citizen. Our focus is to give students 
the academic base from which to launch their careers from, these academic opportunities 
cannot be grasped if students do not attend lessons.  
 

Absence from school means that crucial learning from a subject specialist is missed. This 
will result in a knowledge gap that will mean a student is constantly trying to fill this gap 
whilst trying to learn new material. Our 5 values of Confidence, Courage,  
Conscientiousness, Consideration and Creativity are essential to developing the character 
of young people so that they can have a positive impact on the world. By attending 
school, students will develop these key characteristics which will give them the skills and  
resilience to face all of life’s challenges. 
 

The government expectation is that every student should have an average attendance of 
95%. However, as Kingsbury Green Academy focuses on excellence, we strive to achieve 
97% attendance. This aim is to ensure that everybody aspires to be the best they can be; 
this starts with being in school. 
 

However, people can become ill and, when this illness is genuine, students may need time 
off school to recover. If this happens, the school must be contacted to report the absence 
as soon as possible, but before 08:30 every day of the absence. To report an absence call 
01249 818100 and select Option 1; please clearly state the name and tutor group of the 
child and the reason for the absence. If the reason given is valid, the absence will be  
authorised. This will still impact the overall attendance figure for the student. However, 
Kingsbury Green Academy reserves the right to challenge absence reasons that we feel 
are invalid; reasons such as the student is too tired or they have a sore throat.  
 

Contacting the school is essential for safeguarding: we need to know where students are. 
There may be incidents where a student leaves the house and does not make it to school 
for whatever reason. If a student does not arrive at school and we have not heard that 
the student is ill, this will trigger our ‘Missing Child’ strategy where parents and carers will 
be contacted. If we cannot get hold of parents or carers, we will involve other agencies 
for the safety of the child. Therefore, communication with the school on every day of a 
student’s absence is important. The Pastoral team also regularly review attendance data, 
both current and historic.  
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Any student who falls below the expected level of attendance will be monitored and  
potentially placed on an attendance contract. This contract is the first stage of the  
process that can result in fines for parents or carers who do not fulfil their responsibility 
to send their child to school. Students must also arrive promptly to school so that they 
can get key messages and set themselves up for a productive day. Lateness is not  
tolerated and will be challenged. 
 

Good attendance to school will also be recognised and celebrated. We will recognise  
students publicly and privately for their efforts in getting to school, as well as cultivate 
competitions between tutor groups and year groups. 
 

Students who have an average of 97% attendance across their school career are far more 
likely to achieve higher grades than their peers who have an attendance average of      
below 90%. If you are struggling in engaging and getting your child into school, please 
talk to the pastoral team who will support and help you to motivate, encourage and instil 
resilience in your child to make sure they make the most out of their one chance of an 
education.  
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APPOINTMENTS DURING THE SCHOOL DAY 

 

Doctors and dentists appointments should be made out of school hours or in school  
holidays. Where this is not possible, we expect your child to return to school or arrange 
appointments with as little disruption to their learning as possible. If it is necessary for a 
student to leave the premises during the day, please write a note for your child to show 
their tutor. This must be countersigned by the tutor during Registration. Your child must 
sign out at student reception in the Hub. 
 

Leave of absence will not be granted for shopping expeditions or family trips that can be 
made during weekends and in holidays. 
 

 

LEAVE OF ABSENCE 

 

Government regulations state that children should not be taken out of school for family 
holidays, therefore holiday absence will not be authorised.  
 

If you feel there are exceptional circumstances surrounding a request for absence, please 
complete the form available from the school office or the student Hub. 
 

If the request for leave of absence does not meet the criteria laid out by the local  
authority, parents are at risk of receiving a fixed penalty notice of £60 per parent per 
child, rising to £120 per parent per child if not paid on time: 
 e.g.  parents of 2 children could receive 2 fines each of £120 

         total £480. 
 

Anyone who has day to day care of a child is considered a ‘parent’ and legally responsible 
for making sure the child attends school, this could be a step parent or a parent not living 
at the child’s home address.  
 

The Principal will take into account a student’s previous record of attendance when  
making decisions. It is important to note that the Principal can determine the length of 
authorised absence as well as whether the absence is authorised at all. 
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CONTACT INFORMATION 

 

Please make sure that you inform the school of any changes to contact information.  This 
includes temporary changes, for example if your child stays with grandparents whilst you 
are on holiday.  It is useful if you can provide two or three people we can contact for your 
child.  This information is very important if your child is unwell or injured. 
 

From time to time, a data collection sheet will be sent home for you to check.  If there are 
any mistakes on the form, please let us know so we can update our records. 
 

 

 

CONTACTING SCHOOL 

 

The switchboard is open from 8.15am to 4.00pm. The office is staffed from 8.00am to 
4.00pm. 
 

If you have any concerns, you are welcome to contact a member of staff.  Usually, the first 
point of contact will be the student’s tutor.   
 

If you wish to speak to a teacher, please remember that they will be teaching during the 
day, and they also have meetings.  If you come into school without an appointment, you 
may not be able to see the teacher.  We will take a message and ask the teacher to 
contact you as soon as possible.  Similarly, if you telephone, we will take a message if the 
teacher is unavailable and they will return your call within 48 hours. 
 

All visitors to the school site must report to the main reception and receive  
a visitor’s badge. 
 

 

 

MESSAGES TO STUDENTS 

 

If you have a message for your child during the school day, we will try to pass it on to 
them.  This is not always possible and should be for really essential messages only. 
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GUIDANCE FOR PARENTS WHO ARE SEPARATED 

 

It is the case at Kingsbury Green Academy that some of our parents are separated. We 
recognise that this is a difficult situation and our main aim is not to put any additional 
stress on the students concerned. The student is our main priority and we hope parents 
will make every effort to recognise this and support us and their child. 
 

This guidance will apply unless the school is made aware of any court orders in place and 
have a copy of the documentation as confirmation. Parents and partners may need to 
check on who has official parental responsibility. 
 

The school will: 
• Send formal documentation, such as reports, to both parents. Please 

      ensure that names and full postal addresses are supplied for both parents. 
• Send routine school information, such as school trips, to the parent with whom 

the student lives. In case of shared access, this will be the parent with whom the 
student lives for the majority of the time. 

• Not facilitate contact arrangements for a separated parent, if a parent wishes for 
such arrangements they must do so with the other parent or  obtain a ‘contact 
order’ through a solicitor. 

• Need to be informed, through the contact’s sheet/ school database, as to the 
people we may call in the event of an accident or emergency, these will be called 
in the sequence recorded on the sheet. 

• Need to be informed as to who is able to give messages to the school  regarding 
the student’s welfare such as change in travel arrangements or collection for 
medical appointments; this may include new partners. 

• Only accept one request for an appointment at parents’ evenings unless there 
are exceptional circumstances. It is only realistic for teachers to  discuss a        
student once per parent’s evening/ meeting. We hope parents can make         
amicable arrangements to accommodate this. 

• Encourage students to be organised, in terms of having homework etc. in the 
right location to bring into school. 

 

We hope this makes the situation clear for parents; it is in line with our child protection 
policy where we have a duty of care to all our students. 
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FINANCE 

 

We use ParentPay for payment for all money to the school for trips etc. No cash is taken 
in school. Parents of all new Year 7 students will be sent a letter providing instructions on 
how to access this.  
 

 

DINING HALL AND FOOD 

 

The canteen is open during breaktimes for snack and again at lunchtime for hot meals and 
snacks. If you think your child may be eligible for free school meals, please ask for a form 
at the main office or download the form on the website. Free school meals can only be 
claimed at lunchtime for a meal deal (hot or cold). If your child wishes to have food at 
breaktime then this must be paid for. 
 

Hot food prepared in the canteen should be eaten there, while sandwiches and snacks 
may be eaten outside when the weather is fine.  

 

The company which operates our canteen uses a cashless catering payment system for 
food and drink purchases.  In order to use the cashless system, your child can register 
their biometric print to use for speedy payment at the till, or if you do not wish to use this 
option, you can have a PIN code to use at the till instead. In order for your child to  
register their biometric print, you need to give your permission by completing the form 
included with this pack. We cannot take biometric prints without authority.  
 

You can put money on your child’s account  by online payment, using ParentPay. Details 
of how to set up  an online account will be sent separately.  
 

You need to ensure that your child’s payment account has enough funds to purchase food 
and drink, and is kept topped up. As a guide, meal deals currently cost £2.25 each. 
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HOMEWORK 

 

Homework improves learning by giving students opportunities to: 
 

 Practice skills and apply newly acquired knowledge and understanding 

 Engage more deeply with subject matter 

 Develop independent learning skills in an open-ended and non-competitive learning 
environment 

 Work with their parents/carers to support their learning 

 

Students are expected to: 
 

 Complete all homework in the time set 

 Get into good routines for learning outside the classroom 

 Apply the same effort and care to complete homework as class work 

 Catch up any missed work due to absence as additional homework 

 

SatchelOne (Formerly ShowMyHomework) 
 

This is an online school homework calendar which provides a simple and easy way for 
students and parents to find out about homework instructions, support material and 
deadlines set by teachers. 
 

Students and parents will be given logins in September. SatchelOne can be accessed on 
most devices via the link shown on our website, or you can download the IOS Android 
App for your smartphone or tablet. 
 

A personalised homework calendar is available for all users. Once you log in, you will only 
see your own homework schedule. 
 

You can scroll back historically to see what homework has been set. 
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THE LIBRARY 

 

The library is open every day.  Opening times vary but it is always open during break and 
lunchtimes. Students in Year 7 will have an introduction to the Library in the first few 
weeks of term. They learn how to use the library and how to choose library books, and 
most  participate in the Accelerated Reading scheme. Students have regular library les-
sons as part of the English curriculum. 
 

We ask that you sign the form included with this pack, consenting to your child borrowing 
books from the library. You will be responsible for any loss of books or damage incurred 
throughout your child’s school career. 
 

 

 

MUSIC LESSONS 

 

 ♫ Are you interested in playing an instrument at Kingsbury Green Academy? ♫  
 

 

If so, please ask at student reception in the student Hub for a Music Tuition booklet. The 
booklet gives information about the Music Tuition Scheme, what tuition is available, 
scheduling of tuition, expectations of students and costs. 
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REPORTS & PARENTS’ EVENINGS 

 

Reports 

 

Each year parents/carers will receive 3 reports:  
 

• 1 report early in the year showing attitude to learning only; 
• 1 interim report, providing a predictive grade and an attitude to learning; 
• A final report including comments from the student’s tutor and the Head of Key 

Stage. 
 

 

Subject/Parents’ Evenings 

 

There is also a Subject/Parents’ Evening once a year for students, when parents may 
make an appointment to come to school and discuss progress with any of their child’s 
subject teachers. A teacher might also request to see you.  However, if there is a problem 
or concern please contact the teacher straight away. You do not need to wait for the 
Parents’ Evening. 

 

 

SCHOOLCOMMS 

 

This will enable us to contact you by text or email about your child. 
 

The system will be used to inform you of forthcoming events, delays or cancellations 
relating to school trips, travel arrangements, emergency messages (e.g. in the event of 
closure due to bad weather) and attendance enquiries. 
 

The system will use a current mobile number and email address provided by Parents/
Carers from the student database.  These will be taken only for the Parent/Carer who is 
the first contact on the system. 
 

 

KGA NEWS 

 

The KGA News is a weekly newssheet which is issued by email to all parents/carers every 
Friday. It contains diary reminders for the following week along with any Year Group 
specific information.  Paper copies of KGA News are not sent out. 
 

We aim to correspond with parents via email wherever possible. It is important that we 
hold current email addresses for you.  
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THE ROLE OF STUDENT VOICE 

 

 To give students a say in school matters that affect them. 
 

 To enable students to discuss new initiatives, and issues of concern or interest. 
 

 To enable students to gain experience of the democratic process as stated in the 
citizenship curriculum. 

 

 To enable students to share their experiences and resolve issues. 
 

 To support community issues. 
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LOCKERS 

 

We have a limited supply of lockers available to students in Year 7.  There is a  
non-refundable one-off payment of £5 for the use of each locker and a £5 charge for lost 
keys.  Students will have use of a locker from Years 7 to 9. 
 

Students may only go to lockers before school starts, during morning break and at 
lunchtime. 

 

 

LOST PROPERTY 

 

Lost Property should be taken to, and reclaimed from, the student Hub.  Please ensure all 
personal items are named. 
 

 

 

ASSEMBLIES 

 

Assemblies are an essential aspect of school life. Within the comprehensive assembly 
programme, students will be stimulated to think about their futures and how they want 
to be as global citizens. They will be given insights into different career paths, asked to 
think about key topics and key safeguarding details and information will be shared with 
them. Assemblies are also where we publicly celebrate the academic success students 
achieve and the incredible effort that goes into every day at school. Termly celebration 
assemblies will reward those who have shone academically and recognise those who have 
put in an amazing amount of effort to succeed. Assemblies run on a two week 
programme, with a Senior Leadership led assembly one week and a Head of Key Stage 
assembly the second week. Linked to the assembly programme is a comprehensive PSHE 
programme that deals with the issues that young people are faced with in the modern 
age. This is also linked to a Tutor programme where students spend time reflecting on 
assemblies and key topics that they need to discuss. All of these programmes are based 
upon the 5 values and the need to create and nurture future global citizens who are 
equipped with everything they need to become valued members of society. 

. 
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Welcome to KGA  Careers!  
 

University Visits 

 

KGA Careers Fair 

 

Work Experience 

 

Big Interview Day 

 

Higher Education & Ap-
prenticeship Fairs 

 

Careers Assemblies 

 

Careerpilot Sessions 

 

Careers Workshops 

 

PLUS 

 

Professional 1:1 Career  
Advice & Support 

 

AND 

 

Weekly Lunchtime Drop-

in sessions in the M11 
Careers Room 

 

Any ideas for your future 
yet?  

 

Know what you enjoy or 
what skills you like using? 

 

We are here to support 
you in your future career 
decisions and to provide 

experiences and 
knowledge that will help 
you with your choices. 

 

Want to get started al-
ready?  

 

See what opportunities 
there are on 

www.kgacareers.com 

and 

take a sneak peek at Ca-
reerpilot on 

www.careerpilot.org.uk  
 

See what options lie 
ahead!  

kga_careers  

http://www.kgacareers.com
http://www.careerpilot.org.uk
https://www.instagram.com/kga_careers
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Uniform 
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BEHAVIOUR IN THE CLASSROOM 

 

In every lesson, every student is expected to: 
• Enter the classroom and be seated when invited to do so by the member of staff 

leading the lesson  
• sit silently whenever the register is taken   
• listen in silence whilst the teacher is talking  
• not shout out answers  
• work hard without disrupting any other students’ learning  
• politely follow all instructions from the teacher, and at the first time of asking 

 

Every teacher will enforce these expectations in their class and within their own  
established systems. These systems will be made clear at the start of the year by the 
teacher during an “establishment” lesson. Students will record these systems in their 
exercise books at the start of the school year and the teacher will often revisit the  
systems to remind students. In some practical based subjects, the established rules 
will be displayed centrally (e.g. in changing rooms, in workshops etc.)  
 

If a student fails to meet any of these expectations, the teacher will clearly tell the 
student that they have received a warning, and this warning will be recorded on the 
board. The warning cannot be withdrawn by the teacher as an incentive to improve 
behaviour. If the student fails to meet the expectations for a second time in a lesson, 
then they will be sent to the Internal Exclusion Room (H1), where they will spend the 
rest of the lesson and will receive an After School Detention (ASD). The student has 5 
minutes from the  teacher emailing to independently arrive at the H1 or they will  
receive a fixed term exclusion of one day. If a student is in a PE lesson, extra time will 
be given for them to get changed.  
 

The teacher will not give scattergun warnings. If a student is given a warning, they 
could possibly show secondary behaviour (e.g. a negative reaction to the decision) 
but this should not result in an immediate removal from class, unless their reaction is 
extreme.  The student should be given time to reflect on their behaviour and make 
the correct choice. However, if the behaviour persists then the student should be  
removed.  
 

When the student arrives in H1, they will complete a reflection sheet and then     
complete work based in the H1. The students will complete the rest of the lesson in 
the H1 and then return the day after the incident at 3pm until 4pm for their ASD. The 
school will notify the parents/carers that their child has an ASD. The date of the ASD 
will not be changed unless evidence is received of a reason why it cannot be sat then. 
If a student is sent out of a second lesson in the same day, they will spend the rest of 
the day in the H1. Also, if the student fails to leave the classroom orderly or meet the 
expectations of H1 when they arrive, then it will be considered whether they should 
stay in H1 for the rest of the day.  
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RESTORATIVE CONVERSATIONS 

 

When a student has been sent out of a classroom and to the H1, there has been a  
breakdown in the student-teacher relationship. There may be one or several reasons for 
this, but the cause of the break down must be addressed and resolved. This will be 
through a restorative conversation.  
The expectation is that the member of staff will meet the student before their next les-
son, unless there are exceptional circumstances.  The meeting will answer six key ques-
tions.  
 

• What happened? 

• What were you thinking at the time? 

• What have you thought since? 

• How did this make people feel? 

• Who has been affected and how? 

• What should we do to put things right/ how can we do things differently in the future? 

 

The restorative conversation will determine what the student did wrong, how their  
behaviour disrupted the learning and how it can be avoided in the next lesson. If  
appropriate, another adult will be asked to join the conversation.  
 

 

 

      NO 

H1 for  the rest of the lesson+ ASD. 
If the student is removed from another lesson in the 

same day, they will be placed in H1 for the rest of 
the day. 

 

Student remains 
in class. 

 

 

Warning given  
(name written on 

board). 
YES           

 Is the 

behaviour 

defiant/ 

disruptive? 

Does a 2nd  
incident of    

defiant/disruptive  
behaviour  
occur? 

NO 
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BEHAVIOUR OUTSIDE OF THE CLASSROOM 

 

Conduct card   
In Years 7-11, every student is expected to carry a conduct card at all times while at 
school. If a student fails to meet any of the following expectations during the school 
day, then a member of staff will record a conduct point on the conduct card. Tutors will 
check the conduct card during PDT. If the student receives 5 conduct points then they 
will be issued with a lunchtime detention. The tutor will notify the student of the day of 
their detention. If a student has 5 conduct points and then receives another, the teacher 
should add this conduct point to the old card, and then when the new card is issued, the 
conduct points will be transferred. 
If the student fails to show a teacher their card or walks away defiantly, they will  
automatically be placed in the H1 for 5 lessons and an ASD. If a student loses the card 
then they will receive an ASD, unless there are exceptional circumstances. The card will 
be re-issued by the tutor with the same number of conduct points that the previous 
card had.  If the student loses the card during the school day, then the student should 
attend the student Hub where a new card will be issued. The student Hub will notify the 
tutor to arrange the ASD and so that the tutor is aware that they need to transfer any 
conduct points to the new card.  
Members of staff can give a conduct point to a student for the following reasons: 

• failure to show respect to fellow students, adults or the school environment  
• uniform (for issues not resolved by a yellow slip e.g. untucked shirt)  
• failing to follow Instructions 

• lateness to lessons  
• locality (in the wrong place at the wrong time) 

 

A student will receive a conduct card ASD detention if:  
• They receive 5 conduct points on their card.  
• They lose their card and cannot show it to a member of staff when requested. 

Exceptional circumstances will be considered.  
 

Equipment  
At Kingsbury Green Academy, every student is expected to independently prepare 
themselves for the school day by bringing the correct equipment. All students are  
expected to bring a pencil case that includes at least two blue/black pens, one green 
pen, a pencil and a ruler.  Students may also like to bring a pencil sharpener, eraser and 
coloured felt tip pens or pencils. In addition, the following items are required for  
particular subjects: 

Art:   2B pencil, A4 drawing pad (cartridge paper) 
Maths:   a calculator, a protractor, a pair of compasses and a set square 
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If students are found without their pencil cases, they will automatically receive a 
lunchtime detention. Checks will be carried out in tutor time and students will leave 
the tutor room ready to start the school day.  The PE and technology departments will 
have similar systems for students remembering their PE kit and food ingredients.   
 

Hair  
No extreme hairstyle or unnatural hair colour is allowed. This includes tramlines,  
Mohican or a completely shaved style. If a student has a haircut similar to these 
styles, then they will be placed in H1 until the style/colour conforms to the school’s 
expectations.  Students with long hair must tie it back for PE, technology and science  
lessons.  
 

Jewellery 

In Years 7-11, the only jewellery that is acceptable is a wristwatch (not a smart watch 
or watch that can connect to the internet), one single ring and one pair of small plain 
gold or silver single stud earrings. These must only be worn in the ear or tragus  
position.   Any other form of jewellery is not allowed.  
Kingsbury Green Academy does not allow facial piercings of any kind, including  
transparent retainers. Students are not permitted to simply cover a piercing with a 
plaster or similar. Students will be asked to remove any other jewellery/piercings and 
hand them in to the member of staff. The jewellery will be confiscated until the end 
of the school day and students can collect it at 3.00pm. If the offence is repeated, the 
parents/carers will be asked to pick up the piece of jewellery.  
If a student refuses to remove the piercings, then they will be in H1 until the  
situation is rectified.  
 

Make-up  
Students must not wear any make up, which is easily detectable. No coloured nails or 
extended nails of any type are allowed. Eyelash extensions are also not allowed.     
Students will be asked to remove these items and will not be allowed to return to 
class until this is completed.  

Hoodies and Sweatshirts 

For students in years 7-11, hoodies or non-Kingsbury Green Academy jumpers are not 
allowed in school. If seen, then the hoodie or jumper will be confiscated until the end 
of the school, when the student can collect it. If the offence is repeated, parents/
carers will be expected to collect the item. The student will also receive a conduct 
point on their card.  
The classification of a hoodie is at the discretion of the school.  
During cold and wet weather, students are encouraged to wear a warm waterproof 
coat. This coat can be worn to school, during break and lunch, between lessons and 
after school. However, it must be taken off during tutor periods and in lessons.   
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Lateness to school 
Punctuality is not only a key skill for employability, but also an important life skill.  All 
students are expected to be in school at 8.30am. Students are allowed in their tutor 
rooms from 8.30 am Any student arriving after 8.40am will receive a lunchtime deten-
tion for 30 minutes. If they fail to attend this detention, then they will receive an ASD. If 
a student is late to tutor period, this will also be treated as a late to school and students 
will receive a lunchtime detention.  In exceptional circumstances, parents can contact 
the school explaining the reason for the lateness and the school will consider whether 
the student is still required to attend a detention. Some students will have an agreed 
later start to school, but this is only after consultation with, and approval from, the 
school and will be in exceptional circumstances.   

 

Mobile Phones  
Students are not allowed to use their mobile phones 
during the school day. If a phone is seen, used or 
heard during the school day by a member of staff, 
then it will be confiscated until the end of the school 
day when students can collect it. If the offence is 
repeated, parents/carers will be asked to come in 
and collect it. In some lessons, a teacher may feel 
that the mobile phone can support the learning of 
the classroom. If this takes place the teacher will 
clearly state that mobile phones can be used for the 
task of the learning.  

 

 

 

Headphones  
Headphones are not allowed on display in school unless permission has been given by a 
teacher in a lesson (e.g. to listen to a language activity in MFL). If headphones are seen 
in use or displayed on a student’s person while in school, then they will be confiscated 
until the end of the school day, when the parent/carer may collect them. In exceptional 
circumstance, the parent/carer can give permission for the student to collect the  
headphones at the end of the school day. The student will also receive a conduct point 
on their card.  
Sixth formers are only allowed to use their headphones in the sixth form centre. They 
should not be using them around the school site.  
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RECOGNISING ACHIEVEMENT 

 

  

Our Praise Points system is the main way we reward students for their efforts at Kingsbury 
Green Academy. Teachers can issue a Praise Point to students who have shown a positive 
attitude to learning in their lessons. Praise Points are also automatically awarded to      
students on a weekly basis for meeting any of the 3 following criteria: 
 

a) Going the week without any behaviour related sanctions/warnings in   

 class; 
b) Going the week without receiving a conduct card point; 
c) Achieving a positive week in terms of attendance 

 

Staff can also issue a Praise Point if they demonstrate any of our whole school values of 
courage, confidence, creativity, conscientiousness and consideration for others. The 
Praise Points system offers rewards at various milestones, including prize draws, reward 
events, canteen vouchers and messages home. 
 

  

Principal Celebration 

Each week, the Principal holds a small meeting in his office with          
students deserving of recognition. Any member of staff can nominate a  
student to be invited to this event, and they are then invited by their 

Head of Key Stage. This event celebrates students who have gone above and beyond in 
demonstrating our school values. 

 

Student of the week 

Each week, teachers select a student from their classes who have   
recently produced work of high quality. They will receive a Praise 
Point, and you will be notified of their nomination. 
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Subject Superheroes 

Each term, our departments select a ‘Subject Superhero’, who has 
produced work of outstanding quality over the previous term. These 
students work will be celebrated on a display board in the relevant 
department areas, and the students rewarded, including an invite to 
the Principal’s celebration. 

 

Celebration Wall 
To further celebrate our students, a space has been dedicated to  showcasing 
all the amazing things they do. The celebration wall contains framed photos 
of our students and their various achievements, as well as highlighting those 
involved in the Principal’s Celebration and our high Praise Point scoring      
students. Students whose other achievements earn them a place on the wall 
will be rewarded also. 
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UNIFORM 

 

At Kingsbury Green Academy we place an emphasis on pride in our community. A visible 
indication of this is in the standard of students’ uniform. We feel that a uniform instils 
pride, a sense of identity and support for the ethos of Kingsbury Green Academy. 
Students must be wearing the correct uniform, as outlined below.  

• White school shirt/blouse (tucked in)  
• School tie, 30cm length from the knot 

• School blazer (compulsory)  
• School jumper that must be from our school stockist (optional)  
• Dark grey/black ankle socks.  
• Black tights—no socks to be worn over tights 

• Low heeled shoes (no logos, trainers, boots, canvas shoes or pumps). Please 
see the photograph below for further guidance.  

• School skirt from our school stockist OR 

• School trousers from our school stockist or approved alternative suppliers. 
• Dark belt (if chosen to wear one) 

 

Uniform can be purchased from our school stockist: 
Uniform-Direct, www.uniform-direct.com 
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UNIFORM 

 

All uniform must be purchased from the main school supplier Uniform Direct 

• Kingsbury Green Academy blazer, tie, trousers or skirt are compulsory; 
• The Kingsbury Green Academy jumper is optional but if a jumper is chosen to be 

worn then it must be from the uniform suppliers; 
• Black tights or dark grey or black ankle socks to be worn with the skirt; 
• Shoes must be black and polishable. 
 

Trousers are available ideally from our school stockists. However, the following are also 
approved: 
NEXT  Catalogue number 598-273 colour grey 

M&S  Product code T761425, T761431, T763632, T763643 colour grey Price range 
from £11-£17 for 2 pack 

 

Skinny fit trousers are not acceptable 
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The school blazer will be worn at all times between lessons and outside of the  
classroom, apart from at break and lunch. Blazers can be taken off in the classroom with 
the teacher’s permission. When temperatures are particularly high, the school may  
announce the suspension of this rule. 
 

There will be occasions when a student’s uniform is incorrect because it is lost or  
broken. This will have been communicated by the parent/carer to the school.  In this  
circumstance, the school will issue a yellow slip that identifies the issue and a date for 
correcting it. The yellow slip should be shown to any member of staff who questions the 
student’s uniform. The school will communicate with the parents/carers to agree on the 
timescale for resolving the issue of the incorrect item.  
 

If a student arrives at school without the correct uniform and without correspondence 
from the parents/carers as an explanation, then they will receive a lunchtime detention. 
The student will also receive a yellow slip that indicates that a detention has been given. 
If the student arrives with correspondence from parents/carers then the student will be 
issued a yellow slip with an agreed date for resolving the uniform issue. If a student is 
found with incorrect uniform during the school day and no yellow slip, then the student 
should be sent to the student hub where a yellow slip will be issued in a similar way to 
on the gate.  
 

In some circumstances, the issue can be resolved by students borrowing spare uniform 
from the school. The student will be expected to wear this uniform if it is provided by 
the school. 
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The flow diagram identifies the uniform system and the role of the yellow slip and     
conduct card.  
 

 

 

 

 

 

 

 

       

  

 

 

 Is the student 
arriving at 

school missing 
a part of their 

uniform? 

Student challenged for 
missing part of uniform 
during the school day. Has parental  

explanation 
been provided? 

Yellow slip issued      
for 1 day.                 

Lunchtime detention 
issued.                         

If student fails to attend, 
this will be made an  

after-school detention. 

 

Refer to 
Pastoral 

Hub. 

 Should this 
have been 

picked up at 
the start of 
the day? 

Missing part of 
uniform is      

mis-placed. 

N
O 

Conduct card    
requested and 
point issued. 

Yellow slip issued 
with agreed date 

for restoring      
uniform.              

No sanction. 
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PHYSICAL EDUCATION 

  

Our aim at Kingsbury Green Academy is for you to: 
• Become technically competent in a range of different sports; 
• Have fun while learning new skills; 
• Develop your leadership skills and other qualities such as team work and communication; 
• Become aware of the benefits of an active and healthy lifestyle. 
  

Expectations in the Physical Education Department 

Before the lesson 

• Always wear clean and correct KGA PE kit to each lesson and be proactive in finding 
replacement kit if you have lost or forgotten yours; 

• Ensure you have the correct footwear for each lesson – e.g. studded foot wear when 
performing outside; 

• Consider wearing additional equipment for high risk activities such as shin pads for football, 
or gum shields for rugby; 

• Non participation due to an injury or illness requires a signed note from your parents or 
carer (not your tutor or another teacher); 

• Students in Years 7 to 9 will be required to bring their PE kit even if they are injured or 
unwell so that KGA uniform is not damaged whist standing outside or in the gym/ sports 
hall; 

• All long hair must be tied back; 
• All jewellery (which can be exceptionally dangerous if worn) must be removed. This 

includes watches, bracelets, ear rings, and necklaces. There are no exceptions to this; 
• Hand in any valuables to your teacher, such as mobile phones or money. 
  

During the lesson 

• Do not wear studded footwear in the changing rooms; 
• Sit quietly and respectfully when the register is being taken; 
• Consider how you can help the learning of other students; 
• Consider how you can engage with the learning goals for each lesson; 
• Try and work to the best of your ability in every sport or activity; 
• Treat others how you would expect to be treated. Consider how you could be perceived by 

others. Consider your level of competitiveness and how you react; 
• Attempt to develop your leadership, team work and communication skills throughout each 

activity; 
• Help carry and set up equipment throughout the lesson. 
  

Post lesson 

• Clean your studded footwear outside of the changing rooms (or expect to sweep up); 
• Leave on the bell, with all your equipment and school uniform. Do not leave early or before 

the bell, especially during period 5; 
• Do not loiter or be late to your next lesson; 
• Represent your school, playing in tournaments and fixtures against other schools. 
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What is the correct Kingsbury Green Academy PE KIT? 

  

Physical Education kit 

• Trainers 

• Studded football boots (moulded, full studs, blades) 
• Short white socks 

• Long navy blue socks 

• Kingsbury Green Academy logo’d shorts, tracksuits bottoms, leggings or skort. Only 1 
item out of these 4 is required 

• Kingsbury Green Academy logo’d round neck t-shirt 
• Kingsbury Green Academy logo’d athletic sweatshirt (optional) 
  

  

Optional items and additional information  
• Shin pads for football  
• Mouth guards for rugby, which can be purchased from Kingsbury Green Academy (from 

the student hub). 
• Hair must be tied back for all PE lessons. 
• Jewellery must not be worn. This include all types of piercings, watches, bracelets and 

necklaces. All of these items must be removed for every PE lesson. 
  

  

  

PE AND SPORTS ACTIVITIES AND RISK ASSESSMENT 

  

PE and sports activities, by their very nature, involve an element of risk.  At Kingsbury Green 
Academy, the PE Department staff ensure that this risk is minimised through a regular review 
of safety procedures and the conducting of periodic and thorough risk assessments of all physi-
cal and sporting activities in schools. 
 

Students are continually assessed throughout the year, and in every activity. This assessment 
happens at the end of every module, and students will complete their own self and peer as-
sessment before the teacher assessment. The emphasis for this assessment is how every stu-
dent can improve, either in their skills, tactics, team work, leadership, and physical attributes.  
 

Students will have the opportunity to join many different sporting clubs throughout their time 
at Kingsbury Green Academy. This includes rugby, football, netball, athletics and many more. 
We play a significant amount of fixtures against other local and regional schools. Students will 
also have the opportunity to represent their tutor group in a range of different sporting activi-
ties, including sports day at the end of July. 
  

If parents require further information regarding any aspect of PE or sports activities organised 
by the school, they should contact the Curriculum Leader, Mr Ferguson. 
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DETENTIONS 

 

Detentions are part of the school’s consequence system to encourage students to      
recognise that their behaviour or attitude to learning has not been acceptable. When  
issued, detentions are compulsory and failure to attend a detention or not meet the  
expectations of behaviour will result in further consequences. Whilst the Department 
for Education states that schools are not required to give notice, give reasons, or gain 
parental consent for a detention, Kingsbury Green Academy will contact parents/carers 
to make them aware of detentions. It is important that parents/carers keep the school 
up-to-date with the contact telephone numbers and email addresses.  
 

There are two types of detentions: 
• lunchtime detentions half an hour of their allocated lunch time 

• after school detentions (ASD) from 3.00pm until 4.00pm 
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Acceptable Use of ICT Statement (AUS) – Students 

 

All students at Kingsbury Green Academy will be asked to carefully consider each statement in the Student AUS 
below and then sign the consent form to confirm agreement and compliance with the terms. The Student AUS 
has been compiled in conjunction with the School Council.   
 

In order to ensure I keep safe and use technology responsibly I will:  
• Follow the instructions given to me by a member of staff and only use technology to support learning  
• Always do my utmost to keep myself safe while using any computers by following e-safety  advice  
• Report immediately to ICT staff if I receive any rude, abusive or threatening message(s) or picture(s) in 

line with our Anti-Bullying Charter and Anti-Cyber Bullying Code of Conduct  
• Never use any ICT equipment in school unsupervised or without staff permission  
• Never send any messages or pictures that may be interpreted as promoting racial or religious hatred  
• Keep my files organised by saving work in correct folders at all times   
• Treat the work of others with respect at all times (e.g. never tamper with the work of others) 
• Treat the technology with respect at all times (e.g. never alter settings without permission)  
• Report immediately any damage to my ICT teacher so it can be fixed  
• Keep any passwords to access the school system or other applications secret  
• Report immediately (to the ICT technicians) if I suspect any other students know my password  
• Never log into the network using anything other than my own password  
• Not use headphones unless it is vital for the learning activity (e.g. making an audio presentation) 
• Only use the computer I have logged into and log-off properly when I am finished  
• Never attempt to upload any software on the school network  
• Check with my ICT teacher before I save any files to or from a removable storage device (e.g. data stick)  
• Carefully read the messages on the screens when I log in and follow any advice that is given  
• Use my school email account for all communications with staff and students in school  
• Not take any information from the internet and claim it is my own (plagiarism) without giving proper 

credit to where it came from  
• Not eat or drink in ICT rooms at any times  
• Use printing responsibly  

 

I also understand that:  
• It is a criminal offense to electronically send or forward a rude, abusive, threatening message or  picture 

• The school has software on the network that automatically monitors all online activity and emails  
• The school will routinely check my emails and all the work I have saved on my work space (U drive)  
• If I break any of the rules above I will receive an appropriate consequence (as outlined in the Behaviour 

Policy) which may also involve being banned from the school network  
• Serious incidents of abuse (e.g. vandalism, sending malicious texts/threatening messages/offensive ma-

terial) will be passed on by the school to the Police   
 

E-safety SMART advice:  
 

• Stay safe by never giving personal information online (e.g. Facebook, Twitter, chatrooms) 
• Meeting – never arrange to meet anyone you met online   
• Accept that some people lie about who they are online and lots of information on the Internet inaccu-

rate  
• Remember to keep your passwords secret and privacy setting to maximum (e.g. Facebook)   
• Tell an adult you trust immediately if ever in doubt or worried about your safety  
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Acceptable Use of ICT Statement (AUS) – Parents/Carers 

 

As we believe in successfully and fully preparing young people for life in the 21st 
Century at Kingsbury Green Academy, we have a strong commitment to the  
development of their technological skills. As part of this we provide monitored  
access to the Internet and computers in the school, and students are able to access 
the Kingsbury Green Academy computer network to do activities such as:  
 

• Browse the Internet and access online resources (e.g. GCSEPod, MyMaths)  
• Check homework that has been set via  SatchelOne 

• Use a wide variety of software applications to support learning  
• Access their data files that are stored on the school network 

• Send messages and attachments via e-mail  
 

Whether students use ICT inside or outside school, it is essential they do so in a  
responsible manner so that they stay safe at all times.  In school, we have a number 
of security systems that are monitored by  Fortigate (e.g. filtering and firewalls), 
which ensure that all of our students are very well protected from unwanted mate-
rial.  We also place a significant emphasis on ensuring students become highly 
aware of e-safety so that all know how to make informed choices to stay safe 
online. For example, all Year 7-9 students spend the whole of Term 1 each year fol-
lowing an introductory unit of learning covering all relevant aspects of e-safety.  
 

The Student Acceptable Use Statement (AUS) lists rules the students must follow to 
ensure they keep safe and use technology responsibly.  We ask that you sign the 
agreement slip included in the pack to grant permission for your child to use our 
ICT equipment and network at Kingsbury Green  
Academy.  
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Anti-Bullying Charter & Cyber-bullying code of conduct  
 

In addition to the AUS above, students will be regularly reminded about our school 
Anti-bullying Promise (Charter) and our Anti-Cyber Bullying Code of Conduct (shown 
below):  

 

 

Kingsbury Green Academy Anti-Bullying Promise  
See it – Report it – Stop It 

STAFF PROMISE TO ALWAYS: 
Take reports of bullying seriously 

Deal sensitively and quickly with all bullying incidents  
Record all bullying incidents  
Support the victim(s) of any bullying  
Help those involved in bullying understand its damaging effects 

STUDENTS PROMISE TO ALWAYS: 
Report any bullying incident (inc. cyber-bullying) to a member of staff in 

school (e.g. your tutor or Head of Key Stage)  
Always treat others with the same respect as you would wish 

 

As a school community we promise to work together to create a school where  
bullying is never tolerated and always tackled whenever it occurs 

 

Anti-Cyber Bullying Code of Conduct  
 

1. Never send any bullying or threatening messages or images. ‘Sending or for-
warding abusive, threatening or menacing’ messages is a criminal offence.  

2. If you feel you are being bullied via social media or text, then report it to   
someone you trust. 

3. Never reply to bullying or threatening text messages or online messages – this 
could make matters worse. A bully wants a reaction – don’t give them the 
satisfaction!   

4. Keep and save any bullying emails, texts or online messages or images and   
report them asap to your Head of Key Stage. 

5. Never ever give out your personal details online (e.g. Chatrooms, BBM,         
Facebook) 
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